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Media Release Tips 
 
A media release is a concise communications tool that informs the media of your newsworthy event and 
is designed to generate a story or article.  A media release is intended to get reporters interested in the 
story so that they can contact you for more information to report on it.  For post-event releases, we advise 
sending a couple of high resolution photos that capture the essence of the event.  Be sure to write a 
caption for each photo, including who is pictured, doing what, plus a photo credit. 
 
What to consider when writing a media release: 

 Answer: WHO, WHAT, WHEN, WHY and HOW  

 Emphasize the most important information in the first two paragraphs  

 Be accurate on all facts especially names, locations, dates and contact information  

 Media releases should be one page in length 

 Use an attention generating headline 

 Try to include a direct quote from a local participant/organizer highlighting the benefits of the 
event 

 Ask someone to proofread the release for accuracy and typos 
 
 
Sample Media Release 
 
FOR IMMEDIATE RELEASE – <DATE> 
 

A SWEET EVENT IN SUPPORT OF CANCER CARE 
 

The much anticipated annual fundraiser promises even more treats  
 

<CITY, PROVINCE> – On Saturday June 15, 2013, the Shining Stars will be hosting its 4
th
 annual 

“Sweets and Treats Candy Sale,” with money raised going to Wellspring Cancer Support Foundation. 
 
The candy sale is a twist on the traditional bake sale with participants making unique candy such as jelly 
bean nougats and chewy coconut bonbons in additional to traditional candy, like salt water taffy and 
butterscotch drops.  Patrons will enjoy these and about 50 other candy treats as the sale attempts to set a 
record for the largest cotton-candy ever made.  Celebrity candy-maker, Louise Anderson will also be on-
stage leading candy making demonstrations throughout the day, including her secret ingredients to make 
much sought after and widely sold raspberry and lemon swirl lollipops. 
 
“This candy sale is not only a fun and lively day, but the money raised goes towards Wellspring, a 
remarkable organization helping those who are coping with cancer and their families.  Wellspring made 
such a difference in my life while I was going through cancer treatment and this is just a small way of me 
giving back,” says Ashley Knight, event organizer. 
 
About Wellspring: 
Wellspring is a warm and welcoming network of community-based, professionally led cancer support 
programs that provide social, psychological, educational and rehabilitation programs for people living with 
cancer and those who care for them.  Wellspring has locations serving the regions of Toronto, Calgary, 
Halton/Peel, Brampton, Niagara and London.  Wellspring received no government funding.  Programs 
and operations are made possible solely through the generosity of donors.  www.wellspring.ca.  
 
For interview requests or more information, please contact:  
<NAME, PHONE NUMBER, EMAIL> 


